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1. O6ume mo10KeHNA

1.1. Hacrosimas [Tonutuka onepaTopa o0pabOTKH MEPCOHATBHBIX JaHHBIX B OTHOIICHUH 00pabOTKH
MEPCOHANBHBIX JaHHBIX OMpENeNsIeT MOMUTHKY [ OCylapcTBEHHOTO OFOIKETHOTO JOIIKOJIBHOTO
oOpasoBarenbHOrO yupekaeHus nerckoro cama Ne 362 KwupoBckoro paiiona paiiona CaHKT-
[TerepOypra (nanee - [BJIOY) kak oneparopa, OCYIIECTBISIONIET0 00padOTKy MEPCOHATBHBIX JAHHBIX
(manee - I1/IH), B oTHOIIEHUH 0OPAaOOTKHU U 3aIIUTHI MEPCOHATBHBIX JaHHBIX.

1.2. ITonuTuka B OTHOIIEHHH 00paOOTKHU MEPCOHANBHBIX JaHHBIX (nanee - [lomuTrka) pazpaborana
B COOTBETCTBHUH C TPEOOBAHUSIMH:

e  @enepanpHOro 3akoHa oT 27.07.2006 1. No 152-D3 «O nepcoHanbHBIX JaHHBIX» (PEIAKIHUSI OT
06.02.2023 r.) (nanee - ®enepanbHblii 3aK0H «O MEPCOHATIBHBIX TaHHBIX»);

e mocraHoBieHusi llpaButenscrBa Poccuiickoir ®eneparmmu ot 01.11.2012 r. Ne 1119 "O6
YTBEPKACHUH TPeOOBaHMM K 3alUTE NEPCOHATBHBIX JaHHBIX MPU UX 00paboTKe B MH(POPMALIMOHHBIX
CHUCTEMax MEePCOHATbHBIX JaHHBIX';

e mocraHoBineHus IlpaBurensctBa Poccuiickoit ®eneparmu ot 15.09.2008 r. Ne 687
«O6 yrBepxknaenuu llonoxenus 00 ocoOeHHOCTSX 0OpaOOTKM  TMEPCOHAIBHBIX  JIaHHBIX,
OCYILIECTBIISIEMOI 0€3 NCIIONIB30BaHUs CPECTB aBTOMATU3ALIUNY;

e nocra"oBieHus [lpaButensctBa Poccuiickoit ®enepaunu or 21.03.2012 r. Ne 211 «O6
YTBEPKJICHUU TIEPEYHs] MeEp, HANpPaBJICHHBIX Ha OOCECIEYCHHE BBHIMIOJHEHHUS O0O0S3aHHOCTEH,
npenycMoTpeHHbIX @DenepanbHbIM  3aKOHOM «O TEpCOHANBHBIX JAaHHBIX» UM MPUHATHIMU B
COOTBETCTBMM C HHM HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH, OIEPATOPAMHU, SBIISIONIIMUCS
roCy/1apCTBEHHBIMU WJIM MYHUIIMIIATbHBIMU OpraHaMu» (peaakius ot 15.04.2019 r.).

1.3. Ilonutuka paspaboTaHa B HEISIX OOECIEUECHHUs pean3alud TpeOOBaHMN 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanun B obOnactu 00pabOTKM MEPCOHANBHBIX JIAaHHBIX, HAMpPaBIEHHOTO Ha
o0ecriedeHre 3aIUThl TPaB U CBOOOJ YENIOBEKa M TpakJaHWHA MPU 00pabOTKE €ro mepcoHalbHBIX
JAHHBIX, B TOM YHCJIE 3aIIUTHI MPaB Ha HEMIPUKOCHOBEHHOCTh YACTHOM JKU3HHU, JIMYHYIO U CEMEHHYIO
TallHy, B YaCTHOCTM B LEJSX 3alIUThl OT HECAHKIIMOHMPOBAHHOI'O JOCTYNAa U HEIPaBOMEPHOIO
pacmnpocTpaHeHHs IepCOHANIBHBIX JaHHBIX, 00pabaTeiBaeMbIX B MH(popManmoHHbIX cuctemax ['BJIOY.

1.4. [Tonutuka nedcTByeT B OTHOMmIEHUH WHpopmaruu, kotopyto ['BJIOY momydaer o cyOnekre
MEPCOHANBHBIX JIAHHBIX B MPOIIECCE OKa3aHUSl TOCYJAapPCTBEHHBIX YCIYT B cdepe oOpazoBaHUS WU
WCIIOJIHEHUS IOTOBOPHBIX 00513aTENbCTB.

1.5. Hacrosmas [lonmmTrka packpeiBaeT COCTaB CYOBEKTOB IEPCOHATBHBIX JTAaHHBIX, MPUHIUIIBI,
MOPSAZIOK U yCTOBHS OOpaOOTKM TMEepCOHANbHBIX NaHHBIX paboTHukoB ['BJIOY u uHBIX nui, 4ybu
nepcoHanbHble AaHHble oOpabateiBatoTcst I'BJIOY, ¢ nenbio obecnieueHus 3amMThl IpaB U CBOOOJ
YeloBeKa U TpaxkJaHWHA pHU 00pabOTKe ero MepCcoHANbHBIX JaHHBIX, B TOM YHCIE 3allUThl IPaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM KU3HH, JIMYHYIO U CEMEUHYIO TalHY.

1.6. [lepconanbHbIe TaHHBIE ABIAIOTCS KOH(MDUIEHIINATBLHOM, CTPOro OXpaHseMoi HH(popMaIe u
Ha HUX PacIpoCTPaHSAIOTCS BCe TpeOOBaHUs, YCTaHOBJICHHBIE BHYTpeHHUMH AokymeHTamu ['BJIOY 1o
3amuTe KOHPUACHIIMATHHONH HHPOpMAITUH.

2. Kateropuu cy0beKTOB MepPCOHATBHBIX IaHHBIX

2.1. TlepeueHb TEpPCOHAIBHBIX MAaHHBIX, moanexammx 3amute B ['BAOY, dopmupyercs B
COOTBETCTBUM C (peliepaibHbIM 3aKOHOJATEIbCTBOM O IMEPCOHATIBHBIX AaHHBIX U [lomoxkeHuem 00
o0pabotke mnepcoHanbHBIX gaHHBIX B ['BJIOY (IlocranoBnenue IlpaButensctBa Poccuiickoi
®enepanun ot 15.09.2008 1. Ne 687).

2.2. CBeficHHSIMH, COCTaBIISIIOIIMMU TIEPCOHANIbHBIE JaHHBIC, SBISETCS Io0as uHopMaIwus,
OTHOCSIIAACA K MPSIMO WM KOCBEHHO OMNPEIEICHHOMY WJIM OIpeaenseMoMy (HU3HUYecKOMY JHUILY
(cyOBeKTy epCOHANBHBIX JaHHBIX).

2.3. B 3aBucuMocTu oT cyObekTa nepcoHaidbHbIX NaHHBIX, [ BJIOY o0OpabaTbiBaeT nepcoHalbHbIE
JAaHHBIE CIIEAYIONIUX KaTeTOpUi CyObhEKTOB MEPCOHATBHBIX TaHHBIX:

e rpaxnaad, cocroamux ¢ ['BJIOY B oTHOIIEHUAX, PETYIUPYEMBIX 3aKOHOJATEIILCTBOM, 3aKOHOM
00 00pa3oBaHUH, TOTOBOPAMU TPAXKIAHCKO - TIPABOBOTO XapaKTepa;

e oOyuaromumxcs 'BJI0OY, ux ponureneii (3aKOHHBIX MPEACTABUTENEH );



e corpyanukos I'BJIOVY;

e  TIEPCOHAJBHBIE JIAHHBIE PYKOBOJUTENS WJIA COTPYAHUKA FOPHIMYECKOrO JIMLA, SBISIOIIETOCS
koHTpareHToM ['BJIOY, HeoOXoauMBbIe YUPEKICHHUIO JIJIs1 BBIMOJHEHUS CBOMX 00S3aTENHCTB B paMKax
JIOTOBOPHBIX OTHOIIEHUH ¢ KOHTPAreHTOM U JJIsl BBITIOJTHEHHs TpeOOBaHUH 3aKOHO1aTeNbcTBa PD;

e rTpaxnaad, oopamaromuxcs B '6/IOY B coorBercTBUU ¢ DeaepanbHbiM 3akoHOM oT 02.05.2006.

No 59-®3 «O mopsiike paccMOoTpeHHs oOpaieHuid rpaxkaan B Poccuiickoit @enepanuny (penakius ot
04.08.2023 r.).

3. Hesn 00paboTKH NEePCOHAIBLHBIX JAHHBIX

3.1. TBIOY ocymecTBiseT 00padOTKy MEPCOHATBHBIX TaHHBIX B CICTYIOITUX HIEIIIX:

e  OCYUIIECTBJICHUS JICATEIBHOCTH, peycMOTpeHHOM [lomoxkennemM 06 ocobeHHOCTSIX 00paboTKU
MEPCOHAIIBHBIX JAHHBIX, JICMCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon denepannu;

e 3aKJIFOYCHHS, UCIIOJIHEHUS U IPEKPALICHUS IPAXKIAHCKO-TIPABOBBIX IOTOBOPOB C (PH3UICCKUMH,
OpPUJINYECKUM JIMIAMU, WHJWBHUAYAJIbHbIMM HPEANPUHUMATENSIMU U HWHBIMU JIMLAMH, B CIy4asX,
MPETYCMOTPEHHBIX JCHCTBYIONIUM 3aKOHOIATENILCTBOM U [lonokeHneM 00 0COOEHHOCTAX 00paboTKH
MIEPCOHAJIbHBIX TAHHBIX;

e opranusauuu kKagpoBoro ydera ['BJIOY, oOecnedenus coOMIOACHHUS 3aKOHOB U HMHBIX
HOPMAaTUBHO-TIPABOBBIX aKTOB, 3aKJIFOUEHUS U UCTIOTHEHHS 00S13aTENIbCTB MO TPYAOBBIM H I'PaXIaHCKO-
[IPaBOBBIM JIOTOBOpaM; BEAECHUSI KaJIpOBOIO JIEJIONPOU3BOJICTBA, COACUCTBUS COTPYJHUKAM B
TPYIOYCTPOMCTBE, 00YUEHUH U MPOJABIKEHUU IO CIY>KO€, MOJIb30BAHUS PA3IMYHOTO BHJIA JIbFOTAMH,
WCTIOJTHEHUS TpEOOBaHMI HAJIOTOBOTO 3aKOHO/IATENIHCTBA B CBSA3H C HCUMCICHHEM M YIJIATON Hajiora Ha
J0X0/1bI (PU3MUYECKUX JIHII, @ TAK)KE €IMHOTO COLIMANLHOTO HAJIOTa, IEHCHOHHOTO 3aKOHOIaTENIbCTRA MPU
(hOpMUPOBAHUH W TIPEIICTABICHUN TIEPCOHUPUITMPOBAHHBIX JAHHBIX O KXKJIOM TOJIydarelie JT0XOJ0B,
YUUTBHIBAEMBIX MPU HAYUCICEHUU CTPAaXOBBIX B3HOCOB Ha 00s3aTeNbHOE MEHCHOHHOE CTPaXxOBaHUE U
o0ecrieyeHre, 3aroTHeHNS TIEPBUYHON CTaTUCTUIECKON JOKYMEHTAIMH, B COOTBETCTBHH C Tpya0BBIM
kojmekcom P®, HamoroBeim koaekcom P®, denepanbHbiMu 3akoHamu, B dYacTHocTH: «OO0
WHAWBHIYATbHOM (NIEpCOHU(UIIMPOBAHHOM) Yy4YeT€ B CHCTEME O00s3aTeNbHOr0 TEHCHOHHOTO
cTpaxoBaHus», OenepanbHbIM 3aKOHOM «O MEPCOHATBHBIX JaHHBIX);

e Ul TIPUHATHUS PEIICHUN MO OOpAaIlEHUSM TPaXKJIaH B COOTBETCTBHH C 3aKOHOJATEIHCTBOM H
pernamentoM I'BJIOY;

e IS OKa3aHMs 00pa30BaTENbHBIX YCIYT.

4. Cpoku 00pab0OTKH MEPCOHATBLHBIX TAHHBIX

4.1. Cpoxu 00pabOTKH NEPCOHATBHBIX TAHHBIX ONPENIENAI0TCSA B COOTBETCTBUM CO CPOKOM JEHCTBUS
JIOTOBOpa C CYOBEKTOM IMEPCOHATBHBIX JaHHbIX, [Ipukazom Pocapxusa ot 20.12.2019 r. Ne 236 "O06
YTBEPKACHUU I€PEUHS TUIOBBIX YIIPaBICHUYECKUX ApPXUBHBIX JJOKYMEHTOB, 00pa3yloIIKXCs B Ipoliecce
JEATENIBHOCTH T'OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS M OpraHM3alUi, C
yKa3aHHEM CpPOKOB HX XpaHeHus", a Takke HHBIMU TpeOOBaHUAMH 3aKOHOJATeNbCcTBA PD wu
HOPMAaTUBHBIMH JOKYMEHTaMHU.

4.2. B TBAOY co3nmatorcss W XpaHATCS JOKYMEHTBI, COJEpIKAIUE CBEACHHUS O CyOBEKTax
NEPCOHANBHBIX JaHHBIX. TpeOoBaHus K wucnoib3oBaHuio B I['BJIOY npaHHBIX THUMNOBBIX (opm
JIOKyMEeHTOB ycraHoBJeHbI [locranoBnenunem [IpaButenscrBa Poccuiickoit @eneparnuu ot 15.09.2008
Ne 687 «O0 yrBepxknenun Ilonoxenuss o0 ocoGeHHOCTAX 00pabOTKM TEPCOHAIbHBIX JaHHBIX,
OCYIIECTBIIsIEMO 0€3 HCIOIB30BAHUS CPEACTB aBTOMATH3AIIMNY.

5. [IpaBa

5.1. TBZAOVY, kak onepatop NepCcOHAIbHBIX TaHHBIX, BIPaBE:

e  OTCTaMBaTh CBOM MHTEPECHI B CYJIE;

e  TPEJOCTABIISATH MEPCOHAIBHBIE JaHHBIE CYOBEKTOB TPETHUM JIMLIAM, €CIIH ATO MPEAYCMOTPEHO
JIeWCTBYIOIUM 3aKOHO/IaTENIbCTBOM (HAJIOrOBbIE, IPAaBOOXPAHUTEIbHbBIE OPTaHbl U JIp.);

e OTKa3bIBaTh B NpepocTaBieHn [1/1H B ciaydasx, IpeyCMOTPEHHBIX 3aKOHOAATENbCTBOM,;



e CIIOJIb30BAaTh INEPCOHAIbHBIE JaHHble CyObekTa 0e3 ero corjacusi, B Ciydasx,
MIPEeyCMOTPEHHBIX 3aKOHOAATEITECTBOM.

5.2. CyOBeKT nepCoOHaAbHBIX JaHHBIX UMEET IPABO:

e TpeOOBaTh YTOYHEHHUS CBOMX MEPCOHATBHBIX JIAHHBIX, MX OJIOKUPOBAHUS WM YHUYTOXXKCHUS B
cllydyae, €clid IEepCOHAJbHBIE JAHHBIC SBIAIOTCS HEMOJHBIMU, YCTapeBIIMMH, HEIOCTOBEPHBIMHU,
HE3aKOHHO MOJIyYEHHBIMH WJIH HE SIBJISTFOTCSI HEOOXOIUMBIMU TSI 3asIBIICHHOM 11eJT 00pa0O0TKH, a TAKXKe
MPUHUMATD [IPETYyCMOTPEHHBIE 3aKOHOM MEpbI 110 3aIlUTE CBOUX IMPaB;

e TpeboBath nepedeHb cBoux I1/[H, o6padareiBaeMbix 'B/IOY 1 HCTOYHHK MX TTOJTYUCHUS;

e  Moiy4arh HH(GOpPMALIKIO 0 cpokax 00padboTku cBoux [1/IH, B TOM 4KCIie O CPOKaxX UX XPAHEHUS;

e  TpeboBaTh U3BECIIECHUS BCEX JIMI, KOTOPHIM paHee ObLTU COOOIIECHBI HEBEPHBIE HIIM HETIOTHBIC
ero [1JIH, 000 Bcex MpOU3BECHHBIX B HUX UCKIIOUEHUSAX, UCTIPABICHUSIX WIH JOTIOJHEHUSX;

e 00’KaJoBaTh B yIIOJIHOMOUYCHHBII OPraH M0 3aIUTE MPaB CyOBEKTOB MEPCOHATBHBIX TAHHBIX WITH
B CyJ1IeOHOM MOPSAIKE HEPAaBOMEPHbIE AeUCTBUA UK Oe3ieicTBus pu oOpadoTke ero I1)1H;

e  Ha 3alUTy CBOWX IIPAaB M 3aKOHHBIX HHTEPECOB, B TOM YHCJIE HA BO3MEIIEHUE YOBITKOB U (HJIH)
KOMIIEHCAII0 MOPAJIILHOTO Bpe/ia B CyJeOHOM MOpSAKE.

6. HpI/IHIII/Il'II)I H yCJI0oBUsA oﬁpaﬁoTKn MEPCOHAJTBHBLIX JAaHHBIX

6.1 O6paboTka nepcoHaybHbIX JaHHbIX 'B/IOY ocymiecTBiseTcs Ha OCHOBE IPUHILIUIIOB!

e  3aKOHHOCTH U CIPABEJIMBOCTH LieJied U cr1ocO00B 00pabOTKN NEPCOHATBHBIX JAHHBIX;

e  COOTBETCTBUS Liesiell 00pabOTKM MEPCOHAIBHBIX IAHHBIX LEJAM, 3apaHee OIpPEeICHHbIM U
3asIBJIEHHBIM IIpU cOOpe NMEPCOHANBHBIX JaHHBIX, a Takxke noiaHomouusam ['BIOY;

e COOTBETCTBUS O0ObEMa M Xapakrepa 00paOaThIBaeMbIX IE€PCOHAIBHBIX JAaHHBIX, CIOCOOOB
00pabOTKH NEPCOHANBHBIX IaHHBIX LEJIIM 00pa0OTKU MEPCOHAIBHBIX IaHHBIX;

e JIOCTOBEPHOCTH TEPCOHAIBHBIX JAHHBIX, MX JOCTATOYHOCTH JMJIsi [ejed o0paboTKwy,
HEIOMYCTUMOCTH 00pa0OTKH IEpPCOHANBHBIX JAHHBIX, H30BITOYHBIX IO OTHOIICHUIO K LEJsM,
3asiBJIEHHBIM I1pu cOope [1/1H;

e  HEIOMYCTMMOCTH OOBEAMHEHUS, CO3JIaHHBIX JUIsI HECOBMECTUMBIX MEXIy cOo00H uenelt 6a3
JAHHBIX, COAEPIKALLUX [IEPCOHAIbHBIC JAHHBIE;

e XpaHeHHUs MEepCOHAJBHBIX JaHHBIX B (hopMme, mo3BossAoLIei onpenenutsh cyowbekta I1/IH, He
J0JIbI1IE, YEM TOT0 TPeOyIOT 1LesIn UX 00padOTKH;

e  YHUYTOXKEHUS 10 JOCTHXEHUH Iiesieil 00paboTKH NepCOHANbHBIX JAHHBIX WM B CIy4ae yTpaThl
HE00XOUMOCTH B UX JIOCTH)KEHUH.

6.2 O6paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAHUHU YCJIOBHH, ONpPEIETICHHBIX
3aKoHOIaTenbCTBOM Pocculickon denepanui.

7. Ob6ecnieyeHue 0e30MACHOCTH MEPCOHAIBHBIX JaHHbBIX

7.1.TBJIOY mnpennpuHuMaer HeOOXOAMMBbIE OPraHMU3ALMOHHBIE U TEXHUYECKHUE Mepbl s
oOecneuenus OesomacHoct IIJI[H oOT ciy4ailHOro WM HECaHKIMOHMPOBAHHOIO JOCTYIA,
YHUYTOXXEHUS, U3MEHEHUs, OJIOKUPOBaHUS JOCTYIA U APYTHMX HECAHKLIMOHUPOBAHHBIX JEHCTBUI.

7.2. B nensx KOOpJIWHAIMH JACHCTBHIA MO 00ECIICYCHHUIO OS30MACHOCTH MEePCOHATBHBIX JTaHHBIX B
I'BAOY Ha3zHaueHO OTBETCTBEHHOE JIUIIO 32 0OecTieueHne 0€30MacHOCTH TIEPCOHANBHBIX JIaHHBIX.



8. 3ak/I0unTeNbHbIE MOJ0KEHUS

8.1. Hacrosmas Ilomutuka siBisiercs BHyTpeHHMM jaokymeHtoM ['BJIOY, obmenoctymHoil u
MOJUISKUT Pa3MEIICHHIO Ha opunuansHoM caiire: http://dou362.kirov.spb.ru

8.2. Hacrosimasa IlonuTuka MOUIEKUT W3MEHEHHUIO, JOMOJHEHHIO B CIIy4ae MOSBIICHUS HOBBIX
3aKOHOJATEIbHBIX AKTOB U CIIELUAJIbHBIX HOPMATHBHBIX JOKYMEHTOB IO OOpabOTKe W 3alluTe
MEePCOHANIbHBIX JIAHHBIX, HO HE PE’Ke OJJHOTO pa3a B Tpu roja. [Ipu BHeceHWH U3MEHEHUH B aKTyalbHOMI
pelaKIy yKa3bIBaeTcs aTa nociennero oonosnenus. Hopas penakius [lonuTuky BeTynaer B cuiy ¢
MOMEHTA €€ pa3MELICHUs, €CIIM MHOE HE IIPEAYCMOTPEHO HOBOM penakuuen Ilomntuku.

8.3. Kontpons ucnonaenust TpeboBanuii Hacrosmei [ToMUTUKE OCYIIECTBISIETCS OTBETCTBEHHBIM
JTUIIOM 3a oOecriedeHre 0€30IacHOCTH MepCOHANbHBIX JaHHbIX [ BJIOY.

8.4. OtBercTBeHHOCTH NOHKHOCTHBIX JuIl ' BJIOY, nMmeronux 10CTyI K IepCOHAIbHBIM TaHHBIM,
3a HEBBINIOJHEHHE TPEOOBAHUIN HOPM, PErYIUPYIOMUX 00pabOTKYy W 3alUTy NEPCOHAIBHBIX TaHHBIX,
ONpENENsAeTCss B COOTBETCTBUM C 3akoHozarenbcTBOM Poccuiickoil Penepannu ¥ BHYTPEHHUMH
nokymentamu ['6JI0OY.
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